How to Change Password Via Outlook Web

Access (OWA)

To change your password from Outlook Web Access OWA.

1. Navigate to Outlook Web Access server address https://webmail.clevelandsightcenter.org/owa

2. Login using your username and password.
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3. After logging in successfully, navigate to “Options”. This is located in upper right hand corner of the

browser.
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4. Under “Options”, select “Change Your Password...
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5. In the “Current password” field, enter your current password. In the “New password” and “Confirm new password”
fields, enter your new password. Click or select “Save” to commit your changes.
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Phone Enter your current password, type a new password, and then

G el type it again to confirm it.

After saving, you might need to re-enter your user name and
password and sign in again. You'll be notified when your
password has been changed successfully.

Domain\user name: DOMAIN\USERNAME
Current password: | eeeeeennneans
New password: eeeseennnneees
Confirm new password: | ====e=s=ssese-
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